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Collaborative Unit Planning Guide
Teacher: Jan Goddard         
LMS: Diane Brackman
Grade Level:  10th- 12th grade high school
Ability Level:  Special education and ESOL students are dispersed into this classroom of 10th to 12th grade regular ed. and technical ed. students

Unit Topic/Theme: Famous Event in History PowerPoint Presentation   

Time frame:  20 days (55 minutes ea)
Curriculum Area:   Multimedia Class/Bus Ed Dept

Unit Goal:  Create a final product using PowerPoint skills that display the research/crucial question has been answered.  Analysis/synthesis of information will be evident in the final product.
Curriculum Objectives:

Students will gain the knowledge to:

· find databases available from the Media Center Resources

· read and summarize information into bulleted points

· evaluate websites for legitimacy
· organize presentation using links (PowerPoint skills taught previously)

· download pictures from the Internet to use in the presentation

· use correct format to cite references (MLA Guidelines)
Essential Questions for Unit: 
· Where do I find access to the databases the Media Center has available?
· Which famous day in history shall I choose?

· What do I want to find out about that particular day in history?  (write crucial question)

· Where can I find the answer to my crucial question?

· How do I know if my websites are accurate and reliable?

· How do I take notes from the data I find?

· How do I assimilate the information into a PowerPoint presentation?

· How do I list the References using MLA standards

Information and Technology Literacy Objectives:

· Students locate resources on their topic using databases available and professional journals
· Students download pictures to use in their presentation

· Students take notes (in their own words) – summarize/synthesize what they read

· Students evaluate websites for pertinence, relevance, accuracy

· Students keep a Reflection Journal which gives their daily activities and thoughts on the assignment, as well as thoughts on the websites found and what made them relevant to their crucial question

· Students organize information into a PowerPoint presentation

· Students use PPT skills to link the presentation with a menu on slide 2 (taught in Multimedia class previously)
· Students list the References using proper MLA format

· Students practice and give presentation to class (using effective oral presentation skills taught in class)

Information process model: 
Combination of Pitts/Stripling Process model and I-Search model
Steps or strategies for instruction and application:  

· Choose a broad topic - Use databases available to locate a “day in history” of interest to them – LMS will give a short lesson on this
· Brainstorm topic/Get an Overview of Topic - Create a web, brainstorming for key words, terms, and crucial questions relevant to their “day in history”.  Just draw this on a sheet of paper (we don’t have Inspiration in that lab)  LMS will model this activity. (I-Search/Pitts & Stripling activity)
· Pre-Notetaking/Develop Crucial Question - List what is already known about topic and what one wants to know (KWL)- (I-Search/Pitts & Stripling activity)
· Formulate questions to guide research -  Create higher-order thinking crucial question (starts with Why, Which, How…)
· If student can’t create a crucial question, allow them to use the question:  Why was ___ a significant day in history?

· Plan for research and production - Identify and research a topic with crucial question in mind

· Find, analyze and evaluate sources - Locate appropriate sources of information

· Reflection Journal - Reflect on process as student researches (I-Search activity)
· Evaluate evidence, take notes, compile bibliography - Take notes

· Establish conclusions/organize information in outline - Organize into a PowerPoint presentation that answers the crucial question

· Create and present final product – Check Rubric and instructions for PowerPoint Project to be sure it is complete; practice giving presentation

· Reflect on success/frustrations of research process (I-Search activity)
Combination of Pitts/Stripling Process model and I-Search model
Steps

(Which steps and strategies of the model will be a major focus in this unit?)

1. Day 1:  Teacher/MS have a discussion with the students regarding their past research assignments.  (Group discussion)
a. How many have ever completed a “research” project?

b. How did you go about it?

c. What are some of the research projects you have done?

d. From these projects, what does research mean to you?

e. Describe one of your research successes.  Why was the experience positive?

f. Describe one of your research failures.  Why was the experience negative?

2. Have students get on Internet and go to “Facts on File” database where famous events in history are listed.  Teacher will model this on projector.  MS will go around room making sure they are on right website and are not lost.

3. Go to the links listed on this database and just read for information purposes.  Everyone must have a different crucial question.  If more than one student uses the same famous day in history, their crucial question/focus must NOT be the same. (note:  go to: Media Center Resources>Social Studies>Facts on File>Historic Events 1940-Present)
4. End of Day 1:  Students begin a Reflection Journal which will be posted in the “projects” folder for the teacher and MS to read.  They date each entry and tell what they did each day.  Also, write about their thoughts/frustrations about the assignment.  Remind them to write in the first person in journal.  Prompt them with questions:  Have you ever used any of the databases from the Media Center Resources?  Did you find any interesting topics for this assignment?  Why do you think you were drawn to that particular topic?
5. Day 2:  Did the students finish their reflection?  Use Web to try to narrow a topic.  Inside circle will be topic of most interest with outside bubbles being possible links/questions about the topic.  MS and Teacher will model this.  If they don’t finish, do as homework.  If they are struggling with their topic, allow students to go back to Internet (Historic Event Overviews) to explore further.
6. Day 3:  Form groups of 4 for the students to discuss their possible topics, crucial questions

7. Students write a KWL sheet; it has 3 columns with: 1) what I know, 2) what I don’t know, 3) what I want to know  Share within your groups and see if you can help your group members think of different angles on their topic.
8. Day 4:  Did everyone finish their KWL?  Make sure students add to their Reflection Journal.  Prompt them:  What did you learn by making the web?  Did your group members help you find some possible angles on your crucial question?  Did the KWL help organize your thoughts?
9. Students form groups for discussion about possible crucial questions.  Teacher and MS work with the groups asking questions and trying to create an atmosphere where the student is lead to a higher order of thinking about the crucial question.  Encourage the questions to start with “why, how and which”.  Each student is expected to contribute to group member’s topics by giving them some other ideas that they may not have thought about.  Report this in the Reflection Journal.  List the suggestions from your group members.  In your Reflection Journal, explain which ideas you liked and which ones you did not want to use and why.
10. Students submit their choice for crucial question and teacher approves it (or makes suggestions to adjust/rewrite question).  If student is struggling with a question, they may be allowed to ask:  “Why is ____ a significant day in history?”
11. Day 5:  Literacy lesson on evaluating websites
12. Day 6:  Research without taking notes; reevaluate your crucial question

13. Add to Reflection Journal.  Prompt:  Are you happy with your crucial question?  Is this a topic that you can focus on while doing research?
14. Day 7:  Literacy lesson on Smart Database Searching.
15. Day 8-11:  Students take notes on index cards; making a note of the website or journal where information was found, etc.  ONLY search for information that answers the crucial question.  Ignore other material UNLESS it is pertinent to your crucial question.  Don’t copy word for word unless you want to direct quote the information.  (Note:  Teacher says copying/pasting has been a problem on other assignments so the use of index cards is to try to avoid that syndrome.)  MS and Teacher will go around checking their index cards and conferencing each student to see if they are going in the right direction toward answering their crucial question.
16. Day 12:  Students are asked to write in their Reflection Journal.  Prompts:  Were you able to find relevant information to answer your crucial question?  What kinds of problems did you have?  Which websites gave you the best and most valid information?  Did all the websites you found meet the criteria for being a valid source?  After writing in journal, students are asked to sort through their gathered index cards and start to make sense of the information.  How will you organize it for the presentation?
17. Day 13 – Day 16:  Work on PowerPoint presentation.  Instructions are enclosed.  

18. Day 17:  Check Works Cited slide against MLA Guidelines.  Does this presentation answer your crucial question?  Check the rubric and/or checklist to make sure you have included everything.  Practice giving the presentation to another student and get feedback from other student. 
19. Literacy Lesson on citing sites taught Day 15 or 16.
20. Day 18 – Day 19:  Students show presentation to class.

21. Day 20:  Are there any students that haven’t shown their presentation?  Write in your Reflection Journal.  Prompt:  Did you enjoy this assignment?  What would you do differently next time?  How would make it better?  How could the assignment be changed to help future students understand the research process better?  What did members of my group do to help me?  What advice or suggestions did my group members give me?
Georgia Performance Standards: 

Business Education:  Multimedia Academic Knowledge and Skills (AKS)
(My dept doesn’t use GPS yet but we still use AKS that relate to state QCC’s)
(QCC) (BEMM_A2001-13) Demonstrate the ability to access, search, and download objects via the Internet

(QCC) (BEMM_A2001-10) Recognize and create linked objects

(QCC) (BEMM_A2001-14) Identify the components of an effective oral presentation

Social Studies AKS

(QCC, HSGT) (SSWH_B1999-6) Identify issues and/or problems

(QCC, HSGT) (SSWH_B1999-7) Compare similarities and differences

(QCC, HSGT) (SSWH_B1999-8) Formulate appropriate research questions

(QCC, HSGT) (SSWH_B1999-10) Read for analysis of main idea, detail, sequence of events, and cause and effect in a social studies context

(QCC, HSGT) (SSWH_B1999-18) Check for consistency of information

(QCC, HSGT) (SSWH_B1999-19) Draw conclusions and make generalizations

Information Literacy Standards: (AASL—Standards, indicators and levels of proficiency) 

Standard 1:  Accesses information efficiently and effectively - use resources available from the Media Center

· Indicator 1. Recognizes the need for information
· Level of proficiency:  Proficient
· Indicator 2. Recognizes that accurate and comprehensive information is the basis for intelligent decision making
· Level of proficiency:  Basic

· Indicator 3. Formulates questions based on information needs

· Level of proficiency:  Basic
· Indicator 4. Identifies a variety of potential sources of information
· Level of proficiency:  Proficient
· Indicator 5. Develops and uses successful strategies for locating information
· Level of proficiency:  Proficient
Standard 2:  Evaluates information critically and competently.  Be able to determine if the website is legitimate.

· Indicator 1. Determines accuracy, relevance, and comprehensiveness
· Level of proficiency:  Basic

· Indicator 2. Distinguishes among fact, point of view, and opinion

· Level of proficiency:  Basic
· Indicator 3. Identifies inaccurate and misleading information

· Level of proficiency:  Proficient
· Indicator 4. Selects information appropriate to the problem or question at hand
· Level of proficiency:  Proficient
Standard 3:  Uses information accurately and creatively.  Organizes information from a variety of sources and communicates their conclusions and understanding of this data.
· Indicator 1. Organizes information for practical application
· Level of proficiency:  Exemplary
· Indicator 2. Integrates new information into one’s own knowledge
· Level of proficiency:  Exemplary
· Indicator 3. Applies information in critical thinking and problem solving
· Level of proficiency:  Proficient
Standard 8:  The student who contributes positively to the learning community and to society is information literate and practices ethical behavior in regard to information and information technology.
· Indicator 2. Respects intellectual property rights
· Level of proficiency:  Exemplary

· Indicator 3. Uses information technology responsibly

· Level of proficiency:  Exemplary

Standard 9:  The student who contributes positively to the learning community and to society is information literate and participates effectively in groups to pursue and generate information.
· Indicator 1. Shares knowledge and information with others

· Level of proficiency:  Basic

· Indicator 3. Collaborates with others, both in person and through technologies, to identify information problems and to seek their solutions

· Level of proficiency:  Proficient
Technology Literacy Standards: 
· Students practice responsible use of technology systems, information, and software
· Students develop positive attitudes toward technology uses that support lifelong learning, collaboration, personal pursuits, and productivity
· Students use technology tools to enhance learning, increase productivity, and promote creativity
· Students use technology to locate, evaluate, and collect information from a variety of sources.

· Students evaluate and select new information resources and technological innovations based on the appropriateness for specific tasks
Teaching Pedagogies: (E.g. Inquiry, discussion, learning centers, etc.) List all that apply

1) discussion - of past research projects

2) demonstration/modeling  - of webbing (use Inspiration or white board or paper/pen)
3) Graphic organizer - KWL worksheet

4) discussion in small groups

5) research - without taking notes

6) research - making notes in their own words – inquiry driven
7) journal day-to-day activities/progress

8) evaluate websites for value
9) Independent work

LMS responsibilities in unit: 

1. Model how to find database with Internet – Norcross Home page>Media Resources>Media Resources (scroll down to find)>Social Studies>Facts on File>Historic Event Overviews(1940 – present
2. Model/demonstrate webbing activity – perhaps share the one I did in class

3. Prepare and co-teach Literacy lessons (Evaluating Websites, Smart Database Searching, citing sites using MLA)

4. Explain how to research without taking notes; use reference books/websites.  Show them where to find reference books online.

5. Go to each group and discuss their topics and crucial questions.

6. Show students how to reword data and use synonyms

7. Sign off on their checklist (below)

8. Assist teacher with assessing progress on research portion of assignment

Teacher responsibilities in unit:

1. Help each student find a group to work within

2. Go to each group and discuss their topics and crucial questions
3. Approve crucial question or help them revise the question

4. Make sure student is rewording information from the web (not copying/pasting)

5. View all presentations and record the final grade for the project

6. Sign off on their checklist (below)

7. Assist LMS with assessing progress on research portion of assignment

Student responsibilities in unit:

1. Use database (Facts on File) and decide which “famous day” interests them
2. Start Reflection Journal; date each entry; be honest in feelings, emotions.  Keep it current

3. Decide on topic of most interest.  Create a web from this topic that lists possible directions/questions, key words, terms as spokes coming from middle circle.
4. Create KWL worksheet

5. Get approval on crucial question

6. Get checklist signed by LMS or teacher when items are completed

7. Is crucial question worded correctly or does it need adjustments?

8. Research according to “Evaluating Websites” literacy lesson.  Make sure author is legitimate and find backup reference that confirms information found

a. Is this information valid for answering my question?  

9. Make notes in your own words.  Use index cards for making notes.  Use bulleted format since you will use PowerPoint for final product.  Make note of reference information, too.
10. Reflect on findings in Reflection Journal
11. Organize information into a PowerPoint presentation

12. Create works cited page

13. Practice giving the presentation

14. Give the presentation to the class

Resources needed: 
1. PowerPoint

2. Media Center Resources including Galileo and other databases

3. Inspiration (if available)

4. Index cards

5. Access to online MLA Guidelines, a couple of hard copies in the room, too
Technology: (Ex. Computer lab, video/DVD, video camera, digital camera, Internet, etc.)

1. Computer lab with access to Media Center Resources
2. Internet

3. LCD Projector so modeling can be done and everyone can view it

Student assessment:

1. Product:  PowerPoint Presentation – See Rubric worth 100 points (of 200 total)
Evaluation of unit process:  
2. Checklist below:  Worth 52 points (of 200 total)

3. Rubric for process model:  Worth 48 points (of 200 total)
When you actually use this unit with students, how will you evaluate the unit when completed?  Who will be involved in that process?

The MS and Teacher will both work together in evaluating the research portion of project.  There is a possible 24 points that the student can earn for following proper steps in this portion of assignment.  I would like to see the teacher take that grade and multiply it by 2 for a project grade worth 48 points (out of 200 total for project).

The teacher will be the one to view all the presentations and using rubric for the PowerPoint project, give the students a grade on that section.  The Media Specialist will not be involved in the grading process for the presentations but may want to view some of the presentations to see how they turned out. (time constraints keep LMS from being present for all presentations to be shown)
My recommendation to classroom teacher is that credit be given for each step as it is completed.  The student would earn 5 points for each completed step.  That would make the total project worth a total of 200 points:  52 points for this checklist, 48 points for research portion and 100 points for PowerPoint portion of assignment.
As the project continues, the teacher and LMS will constantly discuss what is working or not working.  I will alter the lesson to adjust for these concerns next time the plan is used.  I will also make a mental note of “things that work well” so I can use them again in other lessons.

Checklist for Students:

1. _____  I chose a topic from the database on Historic Events (1940 – Present)
2. _____  I did a Web on my favorite topic with key words, topics and possible  crucial questions coming out from the middle spoke.

3. _____  I wrote in my Reflection Journal when instructed to do so.
4. _____  I completed the KWL form

5. _____  I worked within my group to help others synthesize their crucial question and to give them some new ideas.  I was receptive to their ideas for my topic.  I listed my suggestions in the Reflection Journal so my teacher can see that I worked well with my group members.
6. _____  I got my Crucial Question approved by the teacher/MS.
7. _____  I evaluated websites/journals for accuracy before I made notes on my index cards.  (elaborate on this in your Reflection Journal)

8. _____  I prepared the PowerPoint presentation using my notes.  Check References page against MLA guidelines.
9. _____  I used the rubric to assess my presentation and to make sure everything is included.

10. _____  I shared my presentation with the class.

11. _____  Additional 2 points for keeping up with your checklist.

   ______Total of 52 points

Lesson Guide – Evaluating Websites

Unit Topic or theme:  Evaluating Websites


When will this lesson be taught within the unit?  

This will be taught after the students search the database for their choice of “famous day” in history.  It will be taught before they start to take notes.

Lesson Topic:  How to determine if the website, journal, magazine source is valid or accurate.  Is it dependable?

Time: (no. of days)  1 day in class

Information Skills Objective(s):  

Standard 2:  Evaluates information critically and competently.  Be able to determine if the website is legitimate.

· Indicator 1. Determines accuracy, relevance, and comprehensiveness

· Level of proficiency:  Basic

· Indicator 2. Distinguishes among fact, point of view, and opinion

· Level of proficiency:  Basic

· Indicator 3. Identifies inaccurate and misleading information

· Level of proficiency:  Proficient

Information Process Strategies:  

Interpretation - Critically think about websites; are they valid and reliable?  Use worksheet to help make decision about the validity of site.

Filter (point of view, bias, relevancy)

Determine the relevancy of information

Distinguish among information sources

Determine credibility

Resources:  

PowerPoint presentation “Evaluating Information”

Checklists for students to keep

Website open when students enter room:  http://www.theonion.com/content/node/30868 

Another one we look at together:

http://www.mit.edu/%7Emkgray/head-explode.html 

Websites for students to examine and complete Checklist in pairs:

http://www.humancloning.org/
http://www.eurekascience.com/ICanDoThat/cl

 HYPERLINK "http://www.eurekascience.com/ICanDoThat/cloning.htm" \t "_parent" oning.htm
Tools:  

Projector, PowerPoint presentation on Evaluating Websites, student computers

Procedure: (What will the LMS do?  What will the students do?)  

LMS will:

Have Internet open to the website about the bird flu.  Have them read it and determine what they think.  Is this an expert’s opinion?  (note:  the onion is a site where spoofs are developed; other clues: Alarmist Council sounds bogus; Douglas best known for flesh eating bacteria research which made world wide trepidation!

http://www.theonion.com/content/node/30868 

Explain that the purpose of this lesson is so they can avoid being “taken” by websites such as this one!

Show the class the PowerPoint and them have them interact by filling out the questionnaire regarding the noted websites.

Then take them to the website about blowing up your head:  

http://www.mit.edu/%7Emkgray/head-explode.html and let them decide if the site is relevant.

Students will answer questions in a discussion as presentation is shown.  Students will complete the Checklists as they look at the websites.  

Assessment:  

Informal assessment.  MS will look over student’s shoulders at the Checklist to see if they are “getting it”.  We will then discuss the answers and why we answered them a certain way.  The checklist will be their “ticket out the door” at the end of class – the teacher may choose to give a participation grade based on the completion of this checklist.

Evaluating Websites Checklist:

Use this checklist to help you evaluate the websites that you will use in your project research.  It is likely that not every website will meet every criteria, however, you should be wary of any website that receives a large number of False checkmarks.

	Website URL:



	Criteria
	True
	False

	Credibility 
	
	

	Author of webpage/article is identified
	
	

	There is a link to information on the author’s credentials and he appears qualified to write about the topic
	
	

	Web search reveals that the author is regarded as a competent authority on this topic.
	
	

	The publisher/sponsor of the website is identified on the page. If it is a .com, .net, or .org, the purpose of the site and sponsoring organization is clearly stated (www.easywhois.com)
	
	

	Website provides email link or contact information for the site, publisher, or author
	
	

	Website is likely not someone’s personal page
	
	

	There are no spelling or grammatical errors
	
	

	Content Validity
	
	

	The website indicates when it was created and updated
	
	

	The update is recent or its currency is unimportant for this topic
	
	

	Links on the website work
	
	

	There is documentation of content from sources other than the author
	
	

	Reputable sites link to this one (link:URL)
	
	

	The content on this site agrees with that on other sites
	
	

	The content on this site agrees with print resources
	
	

	Objectivity
	
	

	More than one side of the issue is presented
	
	

	Tone is reasonable, factual, not hostile or negative
	
	

	It is easy to distinguish fact from opinion on this site
	
	

	The site is free from advertising or has limited ads
	
	

	The purpose of the site is not to sell something, collect money, or persuade people to change their opinions
	
	

	The information presented is free from sweeping, unsupported statements 
	
	


Would you include this site in your bibliography?  Why or why not?

Lesson Guide

Unit Topic or theme:  Smart Database Searching
When will this lesson be taught within the unit?  

It will be taught after the students search for one day.  That way they will learn that they need help so they don’t waste so much time.

Lesson Topic:  How to access the Media Center Resources.  The 1st day they are looking for a “famous day in history”, they will be shown how to go the “Facts on File” database where lots of historic dates are listed with brief information on each one.  The 2nd day I will spend showing the other databases listed under Social Studies that work well for searches.  I’ll also tell them about Google Scholar for searching journals.  

Time: (no. of days)  First Day: 
15 minutes




2nd Day:     
55 minutes

Information Skills Objective(s):  

Standard 1:  Accesses information efficiently and effectively - use resources available from the Media Center

· Indicator 1. Recognizes the need for information

· Level of proficiency:  Proficient

· Indicator 2. Recognizes that accurate and comprehensive information is the basis for intelligent decision making

· Level of proficiency:  Basic

· Indicator 3. Formulates questions based on information needs

· Level of proficiency:  Basic

· Indicator 4. Identifies a variety of potential sources of information

· Level of proficiency:  Proficient

· Indicator 5. Develops and uses successful strategies for locating information

· Level of proficiency:  Proficient

AKS/GPS:  Demonstrate the ability to access, search and download objects via the Internet (BEMM_A2001-13).
Information Process Strategies:  

Explore general sources

Use tools available from the Media Center:  periodical databases, search indexes

Note taking, summarizing, and storing information

Resources:

Media Center Resources 
Facts on File

America the Beautiful

Annals of American History

History Resource Center

Lands & Peoples

Encyclopedia Britannica
The World Almanac

World Book 

http://scholar.google.com/ 

Tools:  

LCD projector

Computer for each student

Procedure: (What will the LMS do?  What will the students do?)

LMS will:

1. 1st Day:  LMS will lead the students to the Media center Resources available on the Internet.  They will go to the same site:  Under Social Studies Databases:  Facts on File > Historic Events 1940-Present
2. LMS and Teacher will go around the room checking to make sure all students have found this database and are reading about the events in history. (students read over database and decide on topic)
3. 2nd Day:  LMS will demonstrate on the Internet how a search for Pearl Harbor on Google.com comes up with a LOT of websites.  We already learned that just because it on the net doesn’t mean it is relevant or accurate.  (do this to get their interest)
4. LMS says “I understand that many of you struggled yesterday to find relevant, accurate websites that answered your crucial question.  Login to your computers and I’ll show you how to get to some other databases that might be helpful.”

5. I lead them to the Media Center Resources and remind them that they have access to these resources from home if they pick up the access code to get in.  

a. From there, we go to Social Studies databases.  Many of the databases are valuable there:

i. America the Beautiful 

ii. Annals of American History

iii. History Resource Center

iv. Lands & Peoples

6. Teacher goes around the room checking to see if they have found information at these databases.  

7. Now I stop them and tell them to take notes on the index cards; summarize what they’ve found.  IF you copy something directly, you must place it in quotation marks.  If you want to say the same thing, substitute another simpler word in for one of the words so it won’t be identical.  You might also want to rearrange the sentence, so long as it doesn’t change the meaning.  You still have to reference the paraphrased sentences!  If you use identical words and phrasing from author, you must put it in parenthesis.
a. Use bulleted points instead of sentences (especially since you will later make a PowerPoint presentation from these notes

8. Near the end of period, get the student’s attention and show them http://scholar.google.com/ and explain that this website has scholarly literature that has been peer-approved.

Student will:

1. Students will login on computers and follow me to the databases.  

2. Student will peruse the site that has lots of “famous days” on it; they can use a day that is not found on there, too.

3. After they have searched on their own for one day, MS and teacher will teach a lesson on getting to more databases.

4. Students take time to read some of the articles; summarize information on the index cards

5. Before end of period, per instructions from the teacher, student attempts to go back to “home” Internet site.

6. Student attempts to find these databases on their own.  Have them write down the steps if they have trouble remembering.

7. Student then goes to website on Google scholar and tries it out.

Assessment: Informal
· Walk around the room to see if students are finding the information they seek.
· Check a few of the index cards to see if they are summarizing.

· Discuss with teacher the progress they have made.  

· Adapt the lesson plan depending on teacher’s wishes

.
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Curriculum Planning Reflection

Log of planning process

First of all in finishing up the last project on I-search, one of my students heard me talking about the I-search as I printed the final copy and commented that they were about to do a research project, too.  I asked which teacher she would be doing this research with and thought to myself that it might be worth checking out.  I contacted the teacher by e-mail to ask if I could collaborate (but I didn’t use that word) on the assignment.  I was flatly denied.  My mistake was not asking the teacher in person (I think).  

Next, I read all the examples between Pappas and Tallman and any others that were posted and decided to ask the business teacher, Ms. Goddard if I could collaborate with her on a Multimedia assignment research assignment.  Perhaps it could be used next year because our school-wide goal/focus will be to increase literacy.  And this lesson would fall directly into this scheme.  Ms. Goddard is in graduate school (another institution) and I knew would be understanding to my needs.  She, of course, said she’d be glad to help me and hopefully, she will like the plan and actually use it.  She said the Multimedia class only focuses on PowerPoint and the students do some projects where they use the Internet but have never completed a research project.  She said it had been awhile since she did a research project, so she would definitely need support.  (She is new at the school and I always help her with various things – like she didn’t know how to use the new digital cameras and they are a required part of the Multimedia class and I assisted her).

We decided to meet on Sacred Wednesday which is a school-wide day to collaborate within departments.  We try to share lesson plans and ideas with one another.  

Wed., March 29, 2006:  

Jan admitted it had been a long time since she completed a research assignment and did not know what a research model was.  She is a banker who turned teacher and this is her first year as a full-time teacher.  I explained the I-Search process to her.  She said that the Multimedia course includes teaching the software program PowerPoint and she is always looking for new research ideas.  Since our school-wide goal is to increase literacy, we agreed that this would be a good assignment.  

The Multimedia classes have a variety of students in them.  It may include some college-prep, technology-education, special education, and ESOL (English as a second language) students.  So the ability levels vary quite a bit.  Many times, the college-prep students finish the requirements for presentations earlier than the others but they may use the time to look for “just the right” pictures or add some special effects to their presentation.  

We discussed whether we wanted to limit their topic and decided to let the students choose their topic.  I had hoped to do an I-Search assignment but she wanted to limit their topic because of a prior experience.  I thought I could still use a modified I-Search process model.

I asked her about the ultimate goal of this lesson.  What should the students be able to do after completing this lesson?  She said she wanted them to become better searchers.  Some of them on past assignments only use Askjeeves.com and she found this frustrating.  She also wants them to be better synthesizers of information – to be able to read and interpret the words – NOT copy and paste garbage.  Having the final product in the form of PowerPoint slides somewhat forces the kids to summarize their findings.  IF they don’t summarize, it is usually very obvious!
She told me about a lesson plan she had found where the students research a famous day in history/famous person.  I looked over it and liked it.  Her only hesitation was that once before she had a class research a famous person but it could not be an athlete or music artist and they couldn’t think of anyone!  She had mentioned presidents of the United States but they looked lost.  We decided that it must be a famous day in history.

I told her that I would put together some plans and get back together with her soon.  Of course, I might e-mail her if I come up with questions about the unit.

I told her we would meet on the next Wednesday (April 12) after spring break.  I feel challenged to have a lesson plan that would challenge all levels of students in her class (which includes regular ed., special ed. and ESOL students).  

I went back to the drawing board and tried to complete the “planning unit” per her instructions.  I could do a literary lesson on various topics.  It could be using key words for searches.  It could be evaluating websites for accuracy.  It could be citing the information correctly.  I have to give this some thought.  I also am looking over the steps we used in the I-search and wondering if we could skip any of them….?  

While talking with one of the MS at my school while doing my field experience, she told me that index cards were coming back in style to force the kids NOT to copy and paste.  I am considering that option.  It is just TOO easy to copy and paste information without putting it into your own words.

Tuesday, April 11, 2006

Well, it wasn’t the planned meeting day, but we talked during our planning period. 

We also discussed the options of doing the double draft entry form and decided to use index cards instead.  (Our MS said a lot of teachers are going back to this to avoid copy/paste syndrome).  But I told her we needed some feedback from the students so we added a Reflection Journal.  They can drop it in the Projects Folder so we can read them and keep up.  The DDE might be too complicated for some of her students, she said.  

I found a database where they could get some ideas.  It’s called Facts on File (World Digest) and it’s available through our Media Resources.  It has a lot of interesting information on “famous days”.  They could do their web from this and try to develop some interesting points.
I inquired about assessment and she liked the idea of giving them the normal credit for completing the PowerPoint presentation per instructions but also including points for following all the steps (checklist) and also completing the research in an efficient manner.
Tuesday, April 17, 2006

Because of testing, we have a longer planning period today and Jan and I met so she could see what I have thus far.  She wanted to change some things.  She got confused by the term “essential question”.  I explained how I wanted the students to find their own question about the “famous day in history”.  She said her students would have a hard time with that.  Perhaps we could have them answer the question:  “Why was this a significant day in History?”  I’d still like to see them do the webbing exercise but just in case they don’t come up with another inquiring question, we’d let them choose the above question.  I will also change the name on the Curriculum Planning Unit guide so it won’t confuse her.

 We had originally thought it would take 15 days but now it is 20 days long so she would have to allot a lot of time to it.  She said she once had a project in this class that took 3 weeks to complete so perhaps she could squeeze it in.  We agreed that the checklist would be mandatory so that students wouldn’t procrastinate.  Conferencing and checking to see how they are doing with note taking would also be mandatory.  I told her I’d help with the checklist and the literacy rubric.  

She also reminded me that the pre-requisite for the Multimedia course is Computers Applications I and II.  PowerPoint is now taught in Computers Apps II and she is concerned that she will need more “fillers” since the students will come to her class already knowing the basics of PowerPoint.  Her concern is legitimate.  I reminded her that a lot of the students will forget some of the stuff they learned from the previous semester but it will impact this course.  So perhaps she will definitely have time for the 20 days this lesson will take.

I will show her all the finished products soon.

Thursday, April 21, 2005

She looked over the unit and had some concerns.  

She felt the Reflection journal would be too hard for them.  She said a few would actually write something in depth, but most would simply write a few words.  Instead we could ask:  “Write in the Reflection Journal what you did today.  Tell me about any particular problems or successes.”  At the end, we’d ask:  “Which activity did you enjoy doing the most?  How would you change this assignment?  Which activity was the hardest for you?”  

We agreed that the students would need a literacy lesson on Evaluating Websites and one on how to locate valuable databases.  I had originally planned to do literacy lessons on Evaluating Websites and citing a site using MLA guidelines.  But I think she may be right; this mixture of students might require more help on search skills.  

She liked the checklist for the students.  She also likes the use of index cards.  She again reiterated how bad her students were at copying/pasting information.  She’s having a problem with that on an assignment now.  I told her that perhaps if she made the minimum size font 24 point, it might alleviate some of that.  

Monday, April 24, 2006

I dropped off another copy of the unit just to get any suggestions from her.  She e-mailed me with a few comments – mostly typos.  I just need to get out the rubric and see what is left off.

Questions

1) The strategies or steps of an information process that you followed in the planning of the unit.

Step 1:  Find a cooperative teacher; be prepared to do favors for them

Step 2:  Discuss the purpose of a Research assignment is to teach information literacy skills.  Our number 1 goal at NHS next year will be to increase literacy so this lesson could definitely fit into the School Goal.  Our goal was to make the students research “smarter” and synthesize the information they find.  That is one reason we used the index cards (to avoid copy/paste syndrome).  We worked backward in planning the unit, deciding what we wanted them to know and accomplish and then figuring out which steps would introduce them to this process.
Step 3:  Plan to use databases available through the Media Center

Step 4:  Show the students how to gain access to these databases.  

Step 5:  Have a literacy lesson on Evaluating Websites

Step 6:  Have a literacy lesson on how to cite a site using MLA guidelines

Step 7:  Have students read and take notes in their own words.  Discuss with the students the importance of proper note-taking.  We included group discussion to help assist them with making decisions about their crucial question.  The KWL is used to force them to organize their thoughts into categories and make them think about what results they are searching for.
Step 8:  Synthesize the data into a format to create a PowerPoint presentation
Step 9:  Reanalyze the unit and make adjustments per conversations with teacher and also after reading the student’s Journals.
2) How did your prior course experiences with information process models and the I-Search process influence the information and technology literacy strategies that you included?


Well, for starters, now I know what process models are and how they differ from one another.  I didn’t know what they were before I took this class!  I first decided to use the I-Search process model because I was more familiar with this model.  Because of the difficulties that some of the adults in our class had trying to find a topic influenced me to narrow the topic for the students in this class.  The teacher also had past bad experiences with this.  The double draft entry was kind of confusing to me so I decided to use index cards.  I mentioned the DDE to the teacher and she didn’t think she could guide them on this element.  The other reason we decided to use index cards is because the teacher said her students typically have a problem with copying and pasting information from the Internet directly into the slides.  The literacy lessons are ones I know our students can use in other classes, as well.  The whole purpose is to create better life-long learners of these students so I think these skills are very useful.  I had finished the unit but got to thinking about all the changes we had made to the I-Search process and decided that although it started out as a I-Search, it now follows the Pitts Stripling process model with some influence of the I-Search model.  I took out the choice of topic, changed the essential question, and changed the Reflection Log to suit my classroom teacher so it changed the type of model.  The Reflection Journal remains in the first person but I’m not specifying how they write the slides.
3) Compare the planning of this unit to previous instructional units that you have planned.  How was this experience different?


I usually try to include some literacy skills into my curriculum.  Since I teach computer classes, many times I have included searches on the Internet.  I’ve had the LMS come talk to the students about “how to search more effectively”.  I’m not so sure the students “got it” though.  The lessons must be taught, and then used in some way immediately.  The lesson needs to be interactive.  The student then needs to apply the lesson or they lose it.  In this lesson, I tried to include literacy lessons that they can use right away.  In this lesson, I divided the points for assessment between the product (presentation) and following the research steps.  I normally just grade the end product or presentation and don’t consider giving any points for the process of searching.  But I think we spent a lot of time on that aspect and the students deserve to receive a grade on this portion of assignment.  Our students are usually very grade-driven so perhaps this will keep them on task!  I usually try to give my students an idea of how the rubric will work (by either giving them a copy) or noting the value of points on the instructions.
4) What were the challenges you experienced with collaboration and how did you resolve these?


Well, the first challenge was to find someone to collaborate with me.  I made the mistake of e-mailing my first request and was turned down.  Lesson learned was to talk to teacher in person.  Next, after I found a teacher to collaborate with comes finding the time to talk to one another.  I often run into this teacher though.  I was able to combine talks with her about this with times that she needed my assistance with something else so it worked out pretty well.  

 
The other challenge in collaborating is whether the two of you agree on issues.  In most cases, I agreed with my teacher but I would say that the LMS should try to mold the lesson per the teacher’s instructions and wishes (even though they may disagree with some things).  She probably knows her students capabilities better than I do.

My collaborating teacher was very sure that her student’s ability levels would not allow them to do certain things.  I changed the lesson to correspond with her wishes since she is the boss on this assignment.  

Even though the teacher says the students won’t write much about their feelings or thoughts in the Journal, I’m going to try to ask for it anyway.  I will ask them, (like she suggested), to record what they did each day but it won’t hurt to ask them to reflect on their successes and frustrations.  Some of these students will be able to do this and other won’t have the ability.

And, of course, the biggest problem is finding time to talk with one another.  Teachers have so much paperwork and busywork, it is difficult to get them to sit down and concentrate on one thing.  As a LMS, I think I will have to follow my LMS mentor by doing a good job of listening.  She might hear a teacher complaining about a class or subject and automatically starts thinking of how she might help add some resources that would help.  She is also approachable and friendly.  I think it is important to start off the year by making yourself very available.  It seems we have more time at the beginning of the year (I think?) but also teachers are planning ahead and may have unit ideas you can help them find resources or create lesson plans for.
An important element in our collaboration will be to discuss the success or problems encountered with our plan and make the changes in this unit for future use.  Also, I will be able to transfer this knowledge to future lessons/collaborations.
Instructions for PowerPoint Presentation

Multimedia

Major Event Project

Directions:  You are to create a presentation using the research you gathered on a “major event” or a “major event that made headlines across the country.”  You should create this presentation using Microsoft PowerPoint with the following requirements:

You must have the following:

1. Minimum of 15 slide:

Slide 1 
Title slide

Slide 2 
Introduction slide – Give your Crucial Question 

Slide 3
Summary – Link this slides to the slides that follow

Slides 4-13 
Information slides; create a “back” button that goes back to slide 3

Slide 14
Conclusion – Did you answer the Crucial question?

Slide 15
Reference slide (minimum of 3 sources)

2. Change from the original bullet – all your bullets on these slides should be consistent.  Use Slide Master to do this.
3. At least 2 slides should be two-column text slide

4. At least 2 slides should contain Word Art

5. At least 3 slides should have custom animation.  Bring in at least one object at a different time (ex. clip art coming in after the text, etc.)

6. Minimum of four pictures (Internet or scanned)

7. Transitions on all slides (be consistent)

8. Must have one hyperlink

9. Must include an image on Slide Master

10. Choose a design (background) that is appropriate for your presentation

11. Reminder: No more than 7 bullets per slides and 7 words per bullet.

12. Minimum of two clipart pictures

13. Check for spelling errors and consistency with capitalization and periods.

Reminder:

· This presentation will be given in front of the class.

· 10 points will be deducted if not completed by due date.
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